Genius Scan App — for iOS

Install and open the Genius Scan app

Go to the Apple App Store and search for “Genius Scan” by The Grizzly Labs.

16:30 -
genius scan Q cancel
3 t
Tap on “Get”.
Double-Click
to Install

Scanner App: Genius Scan
C ents & OCR

Get
vvvvvv 0K (& The Grizzly Labs
Double-click App Store 8
the Slde Scanner App: Genius
Scan
button. ® e Grizzly Lab

Confirm with Side Button

Tap on Install.
App Store

Sign in to Apple Account
Enter the password for

daniel@hotmail.com to

CI'Ck IntO the bOX and \fthorise(hisnansacﬁon

enter your Apple
account password.

App Store

Scanner App: Genius
Scan 4

Now click on “Sign In”.
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genius scan © cancel

®

Scanner App: Genius Scan

Tap on “Open”.

Setup the email address for forwarding your receipts to BizAssist4u Ltd or
anyone else that you would like to forward them to

‘‘‘‘‘‘‘‘‘‘ Documents - '15:‘ Documents ot
\ Select
From the home screen tap on New folder
the 3 dots to open the menu. S
v Date

Settings
Tap on “Settings”. /

Export

Settings and Help

”

TING: / Tap on “Export”.
General
Export

Expense reporting

Text recognition

Storage

Premium plan and...

Hel « - Email
elp Tap on “Email”. /
What's new

Wifi Sharing
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Email Set(ings/
T

Tap in the “To”
box.

Cc
Bce
From
Subject prefix [Scan]
Hide My Email
ajwlefr]tlylulilolp
a|sjdlflglh]ilk]l

Bz | x|clvibin|miEs
123 @ space @ return
@

Enter the BizAssist4u
email address:
info@bizassist4u.com or
any other person you want
to send the receipts too.

Email Settings

To info@bizassist4u

Cc

daniel@hotmail.com

in the “From” field.

Enter in your email address

ubject prefix [Scan]
qjwlejrjt]lyjujijolp
als|ld|flalh]ilk]!
o zix|clv]|b|n|mE
123 @ space @ return
;)

Email Settings

info@bizassist4u

Scroll down to the
Subiject prefix box. Tap
in the box.

daniel@hotmail.com

Subject prefix [Scan]

glwlelrftlylulijo]p

alsf|d]lflglbh]ilk]!

o zixlclvib|n|m| S
1238 @ space @ return

Email Settings

Email Settings

Type “Receipts”
into this field.

To info@bizassist4u
Cc
Bce
W:tmail.com
Receipts
“Receipts”  Receipt so

giwle|]rjtlylujijo]p

Tap the

“return” button.

als|d|flglh}]ilk]]

xlc|lvib|n|mpBEs
123 @ space rewurn

Tap on “Export”.

To info@bizassist4u
Cc

Bee

From  daniel@hotmail.com

Subject prefix Receipts

@

Y

Tap on “Back”.

Email
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mailto:info@bizassist4u.com
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Settings and Help Done LR 73 Documents

SETTINGS
¢ General \ Tap on “Done”.

Export

) Expense reporting

Text recognition

, Storage
Premium plan and... YOU are now /
back at the
e home screen,
R ready to start @
ontact us if needed scanning.

Scan and send receipts

16:49 W T

. 8™ Documents

To scan receipts,
tap on the + icon
from the home
screen.

“Genius Scan” Would
Like to Access the
Camera
Genius Scan needs access to
your camera to scan
documents.

Don't Allow Allow

Tap on “Allow”.

(I Upgrade to a Premium Plant
s

Note: Check whether the icon
indicates whether the app is set
o take multiple scans at one time
or fer one scan at a time only.

At present it is indicating multiple
scans “Batch”.

You can tap the icon to change
between the two options.
IMPORTANT — you should’set
this to single scans “Single”.
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Now move your phone over the receipt you i
want to capture and you will see the orange '

- highlight showing the area that the app will
Booamingsaices capture — this is automatic, you do not need to
' do anything.

aat s, |

BizAssist4u

After the app has captured the
receipt image you will see a screen
like this.

Tap on the share icon.

16:52 -

=een You should now see ‘
Document (1 page) a screen like this [Scan] 2025-01-04 16:58 ()
Cc/Bcc, From: weep&daniel@hotmail
o S;F/ Tap on “Email”.
Email
Sign with Genius Sign Sent with Genius Scan for iOS.
https://tglapp.com/e/scan
et Panisaibe Check that the email
address is correct and . :
Files BizAssist4u
(iCloud Drive, .) then tap the send Bookkesping Services
Box button. 4 St
s Q1| o,
. 2025-01-0513:49/ N . Documents .
v,:Ef(ﬂer‘l(uEmal\0l105/01/2025,13‘59 Tap On the baCk \;‘ 202‘5-‘01-0?1‘4:38 .
button.
BizAssist4u
Bookkeeping Services
You are now /
. aat k. back at the

home screen.
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Delete the receipt scans

1051 LT -
Documents

e 2025-01-1210:48

s Scan Ultra

n:22 w -
0 Selected
e 2025-01-1211:02

From the home screen tap on
the 3 dots to open the menu.

Tap on “Select”.

Tap on the circle
next to the
receipt you wish
to delete.

lus Scan Ultra

124 -
1 Selected

e 2025-01-1211:02
=~ 12/07/2025, 11:02- 1 page

Delete '2025-01-12
11:02'?

Delete

Now tap on the
delete icon.

Tap on “Delete”.

You are now back on the
home screen. — |
Tap on the + icon to scan
a receipt or close out of
the app if you have
finished.
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Select

New folder

Name

v Date

Settings
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1 Selected
e 2026-01-1211:02
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